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Where to find the online expression of interest for Year 7

Moving to High School: Steps for Parents

• Go to your child’s primary school website and click on the tab called ‘Enrolment’.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Where to find the online expression of interest

Moving to High School: Steps for Parents

• There will be a new section 
called ‘Moving to high 
school’.

• On this page there will be 
information about the 
process as well as an 
overview timeline.

• Select ‘Start your expression 
of interest online’ to be taken 
to the Parent Interface (PI).

• This link will be removed 
from this page on the 19 
March 2021

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Steps for submitting an online expression of interest

Moving to High School: Steps for Parents

Parents must:

1 Enter the student's Residential Address to 
commence expression of interest

2 Confirm if you wish to apply to your child’s local high 
school or college campus only, or express interest in 
out-of-area schools

Note: Students local to Lake Cathie Public School 
can attend Hastings Secondary College or
Camden Haven High School in 2022. 

3 If applicable, select up to 3 out-of-area schools or 
college campuses in order of preference

4 Agree to Privacy Agreement

5 Log-in using email or their Service NSW account

6 Complete details for:
• Student details
• Parent/carer details
• Out-of-area school considerations (for between 1-

3 schools, if an out-of-area placement is sought)
• Review and Submit

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)4
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Moving to high school – Student’s address

Moving to High School: Steps for Parents

• The first step for parents is to enter your child’s residential address.
• You may have to provide proof that this is your child’s registered residential address. Please speak to 

the school beforehand to update your details if they do not have your child's current residential address

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Local high school

Moving to High School: Steps for Parents

• The local high school for the student's address will 
be displayed first. Note that some students may 
have more than one local high school.

• You will need to confirm if the student has applied 
for placement at a selective high school and if they 
wish to apply for government schools other than 
their local school.

• Note: If you are happy with what is reflected in this 
screen as your child’s local school or college 
campus you will skip straight to the privacy 
agreement. You won’t need to add any other 
schools.
Note: Your child is entitled to a place at their local 
high school.

• Students local to Lake Cathie Public School can 
attend Hastings Secondary College or Camden 
Haven High School in 2022.

• If your preferred school is not displayed here, please 
answer “yes” to the second question and choose 
your preferred school from the out-of-area process.

• The steps for an out-of-area high school are covered 
at the end of this pack (slide 13).

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Privacy Agreement

Moving to High School: Steps for Parents

• Once you have selected no to 'Will you be 
considering placement(s) at any other 
government high schools besides your local 
high school?', you are then asked to agree to 
the standard privacy agreement, by ticking the 
box and selecting ‘proceed’.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)



NSW Department of Education

8

Signing-in

Moving to High School: Steps for Parents

• You will need to sign-in using either your email address or Service NSW details.

• You will then need to enter the 6-digit verification code sent to your email address.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Email

Moving to High School: Steps for Parents

• Upon signing-in, you will receive an email, so that you may resume your expression of interest later if 
you are unable to complete it in one sitting.

• If the you do not resume the expression of interest, it will expire on the 19 March 2021, which is the last 
day to submit expressions of interest for Year 7 2022.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)



NSW Department of Education

10

Online expression of interest form

Moving to High School: Steps for Parents

• Now that you have logged-in, you can start filling in the details for the online expression of interest form.

• If you have indicated you are only interested in your child attending their local high school, you will have 
just 3 sections: Student details; Parent/carer details; and Review & Submit.

• If you are expressing interest in any out-of-area schools, there will be an additional section/s to capture 
the Considerations for each out-of-area school.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Online expression of interest form

Moving to High School: Steps for Parents

• The first section of the form is the 
‘Student details’ section.

• Fields are mandatory unless 
‘(optional)’ is displayed underneath.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Online expression of interest form

Moving to High School: Steps for Parents

• Each section will turn green (with a 
tick) once all the mandatory fields for 
that section are complete.

• You must include the details of the 
parent who is completing the 
expression of interest only.

• A second parent can be added when 
the enrolment form is being 
completed. This will happen later in 
the year, after you have received 
confirmation of placement at your 
local high school or when you accept 
an offer from an out-of-area high 
school

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Selecting out-of-area (OoA) schools

Moving to High School: Steps for Parents

• You can select up to 3 out-of-area schools. The field uses predictive text, so once you start typing, 
schools will auto-fill in the menu below.

• If you click on ‘ more info’, there is a pop up to give more detail about the out-of-area process.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Error Message: Adding your local school in the out-of-area process

Moving to High School: Steps for Parents

• If you mistakenly try to add your child’s local school in the out-of-area nomination section, there will be 
an error message to explain the correct process for choosing your local school.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Confirming out-of-area choices

Moving to High School: Steps for Parents

• Once you have added all your out-of-area choices, you will be able to adjust the preference order using 
the arrows to the right-hand side.

• Then will click on ‘proceed' to confirm your choices.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Out-of-area considerations

Moving to High School: Steps for Parents

• When completing an 
application for an out-of-area 
high school, you will either be 
able to select which criteria 
relevant to you or fill in a 
general information text box.

• For parents of students at Lake 
Cathie Public School please 
indicate this in the details 
against the recent change in 
the local intake area boundaries 
with details as follows:

“My child is a student at Lake 
Cathie Public School”

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Final step – review and submit

Moving to High School: Steps for Parents

• The final step is to review your responses and 
complete the tick-box declaration at the end.

• If you are applying for out-of-area schools this 
would also be displayed in the review.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Confirmation and reference number

Moving to High School: Steps for Parents

• Once the expression of interest is successfully submitted, a confirmation page with a reference number 
will display.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Confirmation email

Moving to High School: Steps for Parents

• You will receive a confirmation 
email.

• If your child is only applying for 
their local school, this email will 
include:

− A reference number for your 
expression of interest

− A password protected pdf copy of 
your expression of interest

− Next steps and information about the 
types of documents that will be 
required for the enrolment process.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)
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Confirmation email

Moving to High School: Steps for Parents

• If your child is expressing 
interest for out-of-area 
school/s, this email will 
include:

− A reference number for your 
expression of interest

− A password protected pdf copy of 
your expression of interest.

− A list of the schools that have 
been nominated, in order of 
preference.

− Next steps about the out-of-area 
deliberation process.

Online Enrolment System – Moving to High School │ Pilot Launch (March 2021)20


	Slide Number 1
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents
	Moving to High School: Steps for Parents

